Insight Community Foundation, Inc.
Donation Guidelines
In making its annual donations, the Board of Directors is guided by established criteria described in the following guidelines. Applications that do not conform to these guidelines will be rejected.
Eligibility
Donations are made to nonprofit, tax-exempt organizations only. To be eligible, an organization must have received a determination letter from the Internal Revenue Service indicating that it is an organization described in Section 501(c)(3) of the Internal Revenue Code and is not a private foundation within the meaning of Section 509(a) of the Code. Donations will not be made to individuals.
The Foundation considers donations that carry on the educational activities that improve the financial well-being and advancement at all educational levels, particularly in the underserved.
Donations are generally awarded in the $500 to $2,500 range.
To be accepted, a proposed program or project should possess the following characteristics:
· Charitable purpose (as defined under the current IRS code)
· Program focuses on educational opportunities
· Program seeks to develop unique and advanced learning techniques
· Program supports the educational needs of local children and/or young adults 
Donation Application Guidelines
Donation Submission Procedure
Donation requests must be submitted on an application form and emailed to the Foundation  with the subject area completed as "Donation Application –(Date)." Any other form of application or manner of submission is unacceptable and will be rejected. The complete downloadable Donation Application Package, including the Funding Request, Donation Guidelines and any other pertinent documentation must be submitted to the Foundation in a single email if possible. 

The Foundation uses a standardized Donation Application that is downloadable as an MS Word document. To complete the application, download the application documents to your computer, replace the blank lines with your responses, print the resulting documents, and send the complete package by email to the Foundation at: foundation@insightcreditunion.com

If sending the complete package electronically is not possible, hard copies may be mailed to:
Insight Community Foundation, Inc.
P O Box 4900 
Orlando, FL  32802-4900
Please notify the Selection Committee by email at foundation@insightcreditunion.com when mailing physical packages.
Application Review Timeline:
· Applications are considered at the regularly scheduled quarterly Selection Committee meetings, or under extenuating circumstances, as needed. 
· The Selection Committee will review and provide recommendations to the Board.
· The Board will review the recommendations and select the recipients and amount to be awarded.

Anti-discrimination Policy:
The Insight Community Foundation precludes any discrimination on the basis of race, disability, color, creed, religion, gender, age, sexual orientation, national origin, ancestry, citizenship, military status, or any other protected classification. This policy applies to all activities of Insight Community Foundation, including but not limited to employment, selection of volunteers, funding, donations, purchasing, and selecting vendors or consultants.
